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Introduction
This user guide is written for use with Excel 2003 and
describes how consolidate (append)s e v e r a | yféea r s|6%| Micrdsodt Excel
into an Excel worksheet that can be used for historical g : 7 :
analyses ! File | Edit WYiew Insert Format Tools Data Window
J L] Mew... Chrl+
File Preparation 5 openy o
. . . 4 [ --'1-..-.;“‘5 8
Opening and Importing Data Files : =
4 = Ctrl+s ]
OpenExcel. From Excel 6s menu cl i ck [0 and select J
00penbd
M Save as Web Page
any
Identifying the Source Data File Type
Locate, and open your MCA Il data. Open
Look in: J Local :; @ - Q A 4 [ v Tools~
By defaul t, Exandeisplawaétherl 0ljoo I;o (T T o s ripa . DaEe
Excel documents, sosgfoypédfl Lide e doodotoobuGulenrebal | € 2,281K8 DATFle  10/2¢
to OAIl Files(*.*)06 so thla ”cﬁ;‘;iﬂistji%m@sadm see and sel e DaTtieh @i
. . ~ z MCA II Data Parser Backup.xls 266 KB Microsoft... 4/82
desired SOUrce-data.,T hi's AS houw b(tﬂeow o 7 [?‘:‘]_]MCAIIDataParser,xls 266 KB Microsoft.., 4/8/2
an Excdile. 6. x| so = Euniversal 2007.xls 8,633KB  Microsoft... 1/31/|
Desktop
Cl i @pke néd .
=
My Documents
fiBut, What If | Cand See The 3-Letter File 33
. N My Computer
Extension?0 _
Please refer to the appendix if you need guidance on ‘fﬁ [l i : J 2)
H H My MNetwork | File name: 0700-01-000_District Student Results.Dat| [+ 0 v
this tOpIC. Places ) a f.‘i_.i = k
Files of type: |l Fies (%) v [_concef® ]
- .
Text Import Wizard - Step 1 of 3
The Text Wizard has determined that your data is Delimited.
If this is correct, choose MNext, or choose the data type that best describes your data.
Follow 3 Steps Original data type
Because the file youdll be d pc’%’?ﬁﬁﬁf?!h“’@fth“"?es’é;’e“”bﬁyf’”’t:’at%i b delimited t
51 | d 8 st t iMpbrtrwi h ) Delimited: - Characters such as commas or tabs separate each field.
youo nee a ep,ge:x imp rrW(zarcg () Fixed width - Fields are aligned in columns with spaces between each field.
Start import at row: 1 3 File origin: :;7437:OEM United States vl
The first step requests you to confirm whether the text file is
Delimited or Fixed Wldth Preview of file C:\Documents and Settings)...0700-01-000_District Student Results.Dat.
1 MCA-II 0z00704160R0A0110 007000010010003001503134290 |
4 H H A H ZPCA-T 00704 16MOAO140 0070000100100030015031343201!
S € l ec t 0 D € I I-mi t € d 0 4 t h en C I | C3 CA—I@ N%o&gﬁlﬁmmuzn 00700001001000300150313570( ‘
4 MCA-TIT 0z00704160M0A0150 007000010010003001502313570
5 MCA-ITI 0z00704160R0A0O150 00700001001000300150313650 :v';
(€l ] (2]
< Bach [ Mext > ][ Einish ]
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-
Text Import Wizard - Step 2 of 3

how your text is affected in the preview below.

Delimiters

Tab ["] semicolon [} comma
[Jspace  []other:

erefs a chgckmark next to

Data preview

This screen lets you set the delimiters your data contains. You can see

[] Treat consecutive delimiters as one

Text qualifier: 3

6Tabd in Ste

CA-II Po070416 R b Q1 p700 1 plo p3 B
CA-II 0070416 M B L4 p700 pP1 n1o pP3 =
CA-II 0070416 [R o nz p700 pP1 p1o pP3
CA-II 0070416 M B s p700 P1 1o p3
CA-II 0070416 [R N nLs p700 P1 pn1o  pP3 V
3 [}
[}& [ Cancel ] [ < Back ] il [ Finish ]

Text Import Wizard - Step 3 of 3

This screen lets you select each column and set

The third and final step in the Text Import Wizard offers you the Data Formet.
the Opportun Ity to mak_e any last-minute updates to the ‘General' converts numeric values to numbers, date
source data characteristics. values to dates, and all remaining values to text.

I n this case, change ALL columnsm 6Gen

Tip: Select the leftmost column heading, then drag the Datapievey

Column data format
O General

(O
Oopate: MDY |v|

O Do not import colum;1 (skip) ,
eral 6 to O6TexX

horizontal scrolb ar all t he way to th
key down while selecting the rightmost column. Click the

0Textd radio button. I f vyo
headings will now say 06Text

(@)

[ Cancel ] [ < Back ] N
12| Microsoft Excel - 070001_000_MCA_2008_DSR.txt
Append Subsequent Data '5] File Edit Wiew Insert Format Tools | Data | Window Help Adobe PDF
In the example discussed here, | 2t 2Bz u 8 i:'t”' EE| -5 A-giH
there are only 2 files that will be | ) 5 b 314 A [F &% cag | B g R RN
combined; one from 2008 and  |;] B | Pl o | A ([ =E 82 ] 9 |03
. . Subtotals... -
one from 2007. geal M P o r@l g al | P
There is more than one way to A2165 = & Table... '
append data in Windows, but A | B | C Text to Columns A S
the method discussed here will [ 2195|MCA-Il 20080414 R - 0700 01 0
be recommended and 2156 |MCA-I 20080414 R Consolidate... 0700 01 0
supported. 2157 \MCA-I 20080414 R Group and Outline » 0700 01 0
2158 |MCA-Il 20080414 R i#| PivotTable and PivotChart Report... 0700 01 0
Select the next available cell in 3128 mgi:: 38828212 g Pivot Play... gruo 01 0
column A0 5161 MCA:” 50080414 R [ :;tport External Data : H A Import Data... [} I;
. A~ 2162 | MCA-II 20080414 R 7 5| New Web Query... ]
gg‘l::c?gr;hpeo:?g;tjeﬁlg?l Data0  15163IMCAIL_ 20080414 R i | el NowDatebaso Query.. |
~ N - 0414 R i ]
Data&dmport Datad < g ; 65 5 f !fi S |
ai, | af !
2167 L |
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Youdl see the now familiar 3-step, Text Import Wizard ' -
A b, Jextimp 13| Microsoft Excel - 070001_000_MCA_2008_DSR.txt
pop up after you&e located the next file to open. Just
repeat the instructions given earlier for this and any other f’_é?_] File | Edit Yiew Insert Format Tools Data Window
subsequent data loads. : arid Ol wew... Chri4n Lﬁ
When finished, click on driled : | &g Qpen cti+o |
. o Close n
Select Gave Asd 1 = A
T save ctr+s |
P Ad— L)
—l | Save As N |
@ Save as ‘Web Page... &3 1
1 Save Workspace,.. T
~ % File Search. .. 1
Save As W
Save in: ;@ibesktorp ii @~ 4| Q X i E - Tools~
Lb | name 4
VoR 2 dJMy Documents
FAHCEL j My Computer
| bostments ) &dmy Network Places
= [CHOG Project
Lﬁ [()Projects
Deskkop i
€ make sure youde saving as a d@ab-delimiteddfile type! n
My Documents
My Computer
o (1 ‘ J 2]
'Sf} Filename:  [Merged MCA Files.txt v] SavR
My Network — s e
_ Places | Saveastype: | Text (Tab delimited) (*.txt) vl J
. = —
Excel will assume tha}t you Terosort ecal
don@ know what youde doing
and bring up the following Merged MCA Files2.txt may contain Features that are not compatible with Text (Tab delimited). Do you want to
@bjectiond . keep the workbook in this format?
) \1,) « To keep this format, which leaves out any incompatible features, click Yes, %
Click on &feso « To preserve the features, click No. Then save a copy in the latest Excel format.
« To see what might be lost, click Help.
[Yes ][ Mo ][Help]
b -l

Microsoft Excel

X

! } Do you want ko save the changes you made to 'Merged MCA FilesZ.kxt'?

[ Yes ] [ No ]%[ Cancel ]

When you go to close the file, Excel will ®agbyou again
about this. Since you just finished saving the file, just
say dNoébto this message.

Grooming Data
MCA Il Data Groomer Vn.x is an Excel spreadsheet utility that was written to facilitate rapid MCA 1l file &leanup6 It does

it 6s b sosetimes®Eerating on over a million cells of data in a District Student Results (DSR) file usually in under a
minut e.tuallltybkiamad of entertainiimmosd Wwakehtwbi 6becrubbi wor ku!
television.
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fiwhere Do | Get the MCA |l Data Groomer?0

The Data GroomerandUs er Gui

des can be

down |l

oaded from ARCCOs

http://www.arcc.org/Assessments/assessments.htm

fiwhat Does the MCA 1l Data Groomer Do?0

The Data Groomer loads your GawdMCA Il data and puts creates column titles, trims test dates to test years, renames test

subjects from single letters to entire words, joins student last name, first name and middle name into ONE field to facilitate
quick/easy lookups, renames achievement level codes into entire words, calculates strand proficiency percentages and
formats numbers to sensible decimal values.

Configuring Security

Unl ess youdve alrea
runmacros,upon opening t
probably get a Security Warning and not
run macr os .sogoddnhat 6s

What you need is the choice to run macro
like the screen shown to the right.

F ecurity Warning

dy con
he wor

be able to
not

S Or not,

|f"d:\,!g:du|nferﬂzs and Mm@\ Dale|DesB @ Bstbstmient Afalysik SBeetsiOne
Kidcb Cath Groomipgor 1t ICA [T Data Parser v1.4.xIs" contains macros.

Macros may contain viruses, It is usually safe to disable macros, but if the
macros are legitimate, you might lose some Functionality.

E Disable Macros | l Enable Macrog :I [
I

More Info

! File Edt Wiew Insert Format ’@_blgata Window Help Adobe PDF
J—,U_,l B | Y speling... F7
Research... Ale+Click.

T e NEAL.

<0 .0
G0, >

A

ERTOTNT PR
MY}

Rardibdidl

g S (i | I T o
; [ BivotTable s | Pl ] == = | 1|

= ¥ill Error Checking...
J—m& Speech

- ~

Shared Workspace...
Share Workbook. ..

Track Changes

Euro Conversion...

Compare and Merge Workbooks...
Protection

Online Collaboration

Solver...

Goal Seek...
Scenarios. ..

Formula Auditing

Macro

Alt+F8

Add-Ins...
Al AutoCorrect Options...
Customize...

Options...

Conditional Sum...

n set

your secu

o M
OI-F
x =
o o
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Record New Macro...

» l Macros...

Security... i

visual Basic Edtoh At4FLL
Microsoft Script Editor ~ Alt+Shift+F11

rity | evel

Setting Macro Security

fyoudr e

having

select Macro, then select Security

t

o

| Trusted Publishers |

(O ¥ery High. Only macros installed in trusted locations will be allowed
to run. All other signed and unsigned macros are disabled.

O High. Only signed macros from trusted sources will be allowed to
run. Unsigned macros are automatically disabled.

%edium. You can choose whether or not to run potentially unsafe
acros.

O Low (not recommended). You are not protected from potentially
unsafe macros. Use this setting only if yvou have virus scanning
software installed, or you have checked the safety of all documents
¥ou open.

Medi um and click the

[ OK ] [ Cancel

]

websit

t r o,clibkloeToolsy nni n

ut t c



