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Assumptions

Microsoft
Windows XP and Microsoft Excel 2003 installed on your computer

Minnesota Dept of Education/Pearson

Familiarity with MCA 1l Assessment Data (Minnesota Comprehensive Assessments 11)
Under st andérlsa&l O6Rinliev. x| s 06

Note: Pivot charts do not work properly on Macintosh versions of MS Excel. Visual basic
macros do not work on Excel 2008 for the Mac. A Mac with a Core 2 Duo processor
running in the Windows mode and Excel for Windows loaded is the least-cost solution.

Introduction

Usi ng Exc el ivat feguce s eandidaréd togobe an advanced spreadsheettopic, but 1 t
not as daunting as you might be led to believe. Having an understanding of the mechanics of the

pivot tables and chartswillprepar e you for &6drivingé them duri nc
reports. Hopefully,yo u 6 | | al so gain some appreciation for
with o6ready to rund collections of dat a.

This guide focuses on a structured procedure to create pivot charts and tables specifically for use

in working with MCA Il assessmentdata. Once youbve created your fir:
and explored how your data can be presented and
skills to move forward and experiment on your own.

Your tabular source data is typically voluminous and complex. The whole idea of using a pivot

analysis is to distill or simplify that data so that it can be easily interpretedande val uat ed. :
realyimportant to keep in mind that youéll often b
concept should become apparent as you learn to create pivot tables and pivot charts.

Last Revised 1 11/3/2008 3
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Constructing a Pivot Table

Af t er takenundial geps to
prepare the source data your
spreadsheet should look similar to the
one shown at the right. If yours looks
significantly different, make sure you
understand WHY before continuing.

With cell 60A106 se
Excel menu, 6Dat a
Tabl e and Pivot Ch
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] Microsoft Excel - 2007 MCA I1.txt
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B C

2007 Reading

2007 Math
2007 Math
2007 Math
2007 Math
2007 Math

T

RELLER, ALYSSA, A

2007 Reading ROM, ROSA, M

2007 Reading SIGNS, CHRISTOPHER, S

2007 Reading SIMS, WAYNE, E

2007 Reading SPLETT, DUSTIN, D

2007 Reading VAN HALE, RICHARD, A

2007 Reading WENDT, BAYLEA, A

2007 Reading WILLIAMS, KORY, M

2007 Math BOYD JR, WILLIAM, A

2007 Math BURNELL, KIMBERLY, K

2007 Math DAVIS, WESLEY, P

2007 Math ELMBERG, GORDON, P

2007 Math GATES, AARON, M

2007 Math GORDON, CHRISTINE, L

2007 Math HAMS, KELLY, §

2007 Math HAVERLAND, MARK, R
338 MCA-II 2007 Math HELL, BRETT, E
33‘31MCA { 2007 Math IMHOF, ANTON, A
340|MCA-Il 2007 Math KENNEDY, PAUL, A
341 MCA-II 2007 Math KLEMETSEN, IAN, T
342 MCA-II 2007 Math KOBA, MICHAEL,
343|MCA-Il 2007 Math LEHMAN, KRYSTAL, M
1344 MCA-Il 2007 Math MCCLELLAN, ZACHARY, L

NAGAYEVA, OLGA,
NETLAND, TRAVIS, C
REIMER, KALE|, R
ROBERTS, SCOTT, M
VORK, ZAKARY, T
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2007 Math WARREN, ANNAMAYE, D
2006 Reading BEKTESHI, AGIM,
I<]
OB (3o

|oco.. | 8. W [E B =]

RO @ 2006PM

lA E@ l&mlesoﬂ bxcel - gﬂd7 teaGr. &t 0 n the
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Filt
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Farm...
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Al v ﬁr Test Name AR
A & Validation...
il Test Name 3/ Test Date B Test Subje) Table...
322 |MCA-l 2007 Reading R
1323 MCA-I 2007 Reading SRR
324 |MCAIl 2007 Reading Consolidate. ..
|325|MCAIl 2007 Reading Group and Outline »
326 MCA-Il 2007 Reading  [—1 = '
1327 |MCA-I 2007 Reading “;,: A PivotTable and PivotChart Report...
328 |MCA-l 2007 Reading | Pivat Il'%y
329 |MCA-Il 2007 Reading
330 MCAI 5007 Math Import External Data »
1331 | MCA-I 2007 Math List »
332 |MCA-Il 2007 Math %ML »
1333 |MCA-II 2007 Math =
334[MCAII 2007 Math il A
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Chart Wizard.

In Step 1:

Leave the selection for data that you
want to analyze at

|l ist or databaseo.

You can select EITHER option below
because a Pivot Chart can be created
manually following the creation of a Pivot
Table. Pivot charts are dependent upon
pivot tables so for at least this one time,
you know that the chicken came before
the egg!

Click

i O6Next 0.

In Step 2:

Notice that your entire set of data has
been automatically selected. This can
be changed if you desire, but while
youdre | earning how
to let Excel make the decisions for you.

Cl

Pivot Analysis Of Assessment Data

e

'Pﬁot'l’ aMe Qn(; PivotChart Wizard - Step 1 of 3

E Where is the data that you want to analyze?
(&) Microsoft Office Excel list or database:
() External data source
(7 Multiple consolidation ranges

Sl | G L = S

What kind of report do you want to create?
(%) PivotTable
() PivotChart report {with PivotTable report)

(o) (o)
La¥

| 2 MCA-Il 2007 Reading BELANGER, CALEB, T N

| 3 MCA-Il 2007 Math BELANGER, CALEB, T N

| 4 MCA-II 2007 Reading BOBST, RYAN, P N

| 5 MCA-Il 2007 Math BOBST, RYAN, P N

| 6 MCAL | 2007 Reading CIPRIANGQ, BREANNE, Z N
(7itcan | S woo wark' S tPAanO eSEAnnBzEe S T

| 8 IMCA-Il 2007 Reading FUCHS, BAILEY , W N
RN 2007 _hdath ELICHS BAIEY 3/ B
[ 10 JMCAII 2007 PivotTable and PivotChart Wizard - Step 2 of 3
LLMCAl 20 Where is the data that t to use?

12 MCA—" 200- ere 1s the data that you want to use’
[ 14 IMCAI 2007

15 SMCA-N 2007 [ Cancel ] [ < Back ] [ Hext = [ Einish ]
[ 16 IMCAI 2007 5 : - by

In Step 3:

Youbre asked where
Pivot Table. ALWAYSs el ect
worksheet!

Cl OFi ni sho.
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il Test Name Vﬂ}_Tem Date 'ﬂ'Test Subject B Student Name
| 2 [MCAI 2007 Reading BELANGER, CALEB, T N b
| 3 [MCAI 2007 Math BELANGER, CALEB, T N i
4 IgAl C I e @7fReagns  t JIBBRYANT @ W N N
5 [MCA-l 2007 Math BOBST, RYAN, P N N
[-;YE MCAIl PivotTable and PivotChart Wizard - Step 3 of 3
| 8 [MCAI i
| 9 [MCAI
| 10 [MCA-II
|11 [MCAI ‘Where do you want to put the PivotTable report?
|12 IMCAN (&) Mew workshest
13 [MCA-II | S
14 IMCAL | () Existing worksheet
|15 [MCAII i e
—:-s* mgﬁ::: I Click Finish ko create your PivotTable report.
% mgﬁ::: Layout... ][ Options. .. ] [ Cancel ] [ < Back
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Excel will immediately open a new worksheet that should look similar to the one shown below.

This is a good ti me o take a moment to explain
most noticeable thi

t
ing is the area outliné¢d in b
empty pivot table.

Functional Parts of a Pivot Table Worksheet:

Page Fields Area

The top portion of the pivot t abl ®usdadforexaetlfyer r
the purpose that its name implies. For example, if you drag the Student Name field from the
Pivot Table Fields List and drop it into the
ALL, or INDIVIDUAL student names. This is a useful place for FILTERS! For example, Free

& Reduced Flags, Special Ed Flags, etc.

Column Fields Area

In this discussion the Column Fields Area is going to be used for MCA 1l Achievement
Levels. Col umn Fi el ds wil | be used eans nlga b eslos iffo rw
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