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3.

Microsoft Query — Chances are that you
haven't installed this function and you'll see a
popup like the one shown at the right, Don’t
panic. Just click the button labeled ‘Yes'.
The query program should install quickly.

After Microsoft Query has installed

you can run the Data Connection

Wizard. UNCHECK the box labeled

‘Connect to a specific table:’ then
click the button labeled ‘Next'.

On the next screen just click the
button labeled ‘Finish’

Microsoft Excel

AN

Microsoft Excel can't skart Microsaft Query.
This Feature is nok currently installed. Would wou like Eo install it now?

[ es ] [ Mo

| B

Data Connection Wizard

Select Database and Table

Select the Database and TablefCube which contains the data vou want.

Select the dakabase that contains the data wou want:

CloquetDiw! L
@égonnect to a specific table: :
ame Chaner b |
v_Courselnfo ado
w_DistrickErmnployment ado
v_MembershipattendanceDetail ado
v_SchoolErplovrnent ado
v_SectionInfo ado
v _SectionRoskerSummary ado
w_Teachingfssignment ado >
< > |
[ Cancel ] [ = Back ” Mexk = ] [ Finish ]

Data Connection Wizard

Sawve Data Connection File and Fnish

Enter a name and descripkion For wour new Data Connection File, and press Finish to

save,

File Mame:
CloquetDiy' . ode

[] save password in file
Descripkion:

{To help others understand what vour data connection poinks ko)

Search Keywords:

[ Zancel ] [ < Back

[ v
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4. Select the desired Data Source Select Data Source

then click the button labeled Lok [(@) My Data Sources v| @ "B |Q K ci - Took -
¢ ’ ™, Marme Size | Type
Open ) I_:j J@E 4 KB Microsoft Office Data Connection
My Recent
Doycuments
?,,%
Desktop

My Documents

-]
|
My Computer

4
Wy Network
Places

=1 >
File name: | CloquetDw [ [ Mew source... | | Cpel
Files of bype: | all Data Sources (*.ode; *.mdb; *.mde; *.ade; *.adp; *.udl; *.dsn; *.xds; * e | Cancel

5. Onthe ‘Import Data’ screen, click the button labeled

‘Edit Query’ Import Data
Where do vou wank to put the datar ok
(%) Existing worksheet:
Cancel

) Mew workshest

i3] Create a PivotTable report...

BT ! IIE l

6. On the ‘Query Wizard’ screen, click the Query Wizard - Choose Columns
3 1
bUtton Iabe|Ed Next> Wwihat columns of data do you want ta include in your quens?

Ayvailable tables and columng: Columns in your queny:
+ Accthcadbichievement ~ > courselD
+ AccthcadtchievementCale = coursetdastelD

calendarlD

+ AccthcadStdGroup schoollD
+ AccticadStditem s districti D
+ Aot | courseMurmber
T R R N SR . 1= courseMame

£ 3| stateCode

Preview of data in selected column:

@ Options... [ I Mewt » | Cancel
b
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7. Onthe ;Query Wizard — Filter Data’
screen just click the button labeled
‘Next>" because we’ll be pasting a

query.

8. Onthe ;Query Wizard — Sort Order’
screen just click the button labeled
‘Next>" because we’'ll be pasting a

query.

9. Onthe ;Query Wizard — Finish’ screen
select the radio button ‘View data or edit
query in Microsoft Query’ then click the
button labeled ‘Finish’ because we’ll be
pasting a query.

Query Wizard - Filter Data

Filter the data to zpecify which rows to include in vour guery.
IF pou don't weant to filker the data, click Mest,

Colurnm to filker: Only include rows where:

courzel D

coursetd asterl O o |
calendarl D
zchoollD L e e

diztrictiD
courseMurmber |
courzet ame "o e
stateCode

description |
departrent| D
departmenth ame w a 8

@)

Query Wizard - Sort Order

Specify how pou want pour data sorted.
I you don't want ta zart the data, click Mext.

Saort by

I [

a0

e

Cancel

[<]
|

< Back | Ne:-c;i > |
|2

Query Wizard - Finish

W hat would pou like to do nest?

" Retum D ata to Microsoft Office Excel

&+ iew data ar edit querny in Microzoft Query

< Back | Firishy
L

Cancel
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10. This should open'the # Microsoft Query
Microsoft Query window File Edit Yiew Format Table Criteria Records  Window Help
e =[] [su] [+P[dF] [Fml [v=] =] [24]E4] [ o8]
Yo CloquetDW
_ w_Courzelnfo [}S

-~
activipCode [
attendance
borusPointsdy

calendarl D
cataloglD i

| | courselD [courseMasterlD| calendarlD |  schoollD | districtiD | courseMumber | courseMame | statel]
3 2 2 10104HR HR 4th Grade 180300

| |194 2 2 32 10105HR HF Sth Grade 180300

I == 2 2 32 101KE All D ay Kinder

| |=00 2 2 32 DCco DCD/Roach

| |309 2 2 32 1071 ath Id.ath

| [=10 2 2 32 101Read Reading

|31 2 2 32 10150c Social Studies

11. Listed below, is an example that would work if you're linking to the Infinite Campus Data Warehouse.

SELECT DISTINCT e.personlD, p.statelD, i.lastName, i.FfirstName, c.name, e.calendarliD,
e.grade,

e.startDate, e.startStatus, e.endDate, a.TestName, a.TestSubject, a.TestDate, a.CGrade,
ad.LabelName, ad.Score, ad.ScorePercent

FROM enrollment e

INNER JOIN [ldentity] i ON i.personlD = e_personlD

INNER JOIN Person p ON p.personlD = i.personlD

INNER JOIN calendar c¢ ON c.calendarlD = e.calendariD

INNER JOIN assessments a ON a.MARSSNbr = p.statelD

INNER JOIN assessment _detail ad ON ad.assessmentlD = a.assessmentlD

WHERE (e.startDate BETWEEN "9/2/2003" AND "9/15/2003") AND (e.grade LIKE "%k%") AND
(e.grade NOT LIKE "hk®)

AND ad.LabelName = “"MINNESOTA PERCENTILE RANK®

ORDER BY c.name, e.grade, i.lastName, i.firstName

12. Click the Microsoft Query dashboard button labeled ‘SQL’. Delete the existing query, then recreate the query listed
in step 34 into the SQL window. When finished, click the button labeled ‘OK’.

[s®[e¥] [Fe] [=[=] [24]24] [ ¢ ]02]

. sQL
SOL stat t:
courseMasterlD| calendarlD | schoollD [ dis histatmen

2 2 Iz SELECT DISTINCT e.perzonlD, p.statelD. ilastMame, i.firstName, |~
2 2 a2 c.name, e.calendarlD. e.grade, Cancel
o o a7 e.startDate, e startStatus, e.endDate, a.TestMame,
2 2 I a.TestSubject, a. TestDate, a.lGrade, ad LabelMame, ad. Score,
5 5 Eo ad.ScorePercent
g g gg FROM enrallment & %
2 2 32 INMER JOIN [Identity] i OM i.personlD = e.persaniD
2 2 32 i
2 2 32
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13. Ignore the message — just click the -
button labeled ‘OK’ Microsoft Query

! E S0L Query can't be represented graphically. Continue anyway?

0K | Cancel Help

L
32 |INNEF| JOIM [Identity] | OM i.personlD = e.personiD .
32 b
32
32 T Matng (GEL
32 101 Read3 Reading
32 1015ci3 Science/Health
32 101WHRT2 Wwrriting
32 101 Spll3 Speling
14. The query should regenerate T
immediately with the results you lM“;ms"ﬂ o 4 - e— |
File Edit WYiew Format Table Criteria Records ‘Window Help
asked for when you pasted the e : .
contents of the clipboard =R 7] Cal (5 =] EHAY] (2]
ersonlD | statelD | laztN ame | firstName | name | calend.
Anderson D akotak 03-04 CHUR 2
Anderson D akotak 03-04 CHUR 2
Anderson [ akotah 03-04 CHUR 2
Anderson [ akotah 03-04 CHUR 2
Anderson [ akotak 03-04 CHUR 2
Anderson [ akotak 03-04 CHUR 2
Anderson D akatak 03-04 CHUR 2
EBaker tikavla 03-04 CHUR 2
EBaker tdik.ayla 03-04 CHUR 2
Eaker tik.ayla 03-04 CHUR 2
Baker Mikayla 03-04 CHUR 2
Baker Mikayla 03-04 CHUR 2
Baker Mikayla 03-04 CHUR 2
B aker ikanla 03-04 CHUR 2
Bender F.oby 03-04 CHUR 2
Eender Eoby 03-04 CHUR 2
—
_ o ‘ “ Microsoft Query
15. Click on ‘File’ and select ‘Return Data to - - - —
Microsoft Office Excel File Edit %“iew Format Table Criteria Records
=
New... H[E
open.. —
Close
Save
e
Save As... e |

Table Definition...
Execute SOL...
Create OLARP Cube...

Cancel and Retarn to Microsoft Office Excel
Return Data to Microsoft Office Excel

X I I = - ST
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16. The results of the

=] Microsoft Excel - Book1

SQL Query are moved (i3 15 a] 4 3 [F @8 s - A B = oA 2 M B 100% 3@ B e | 8 8 B
into your Excel i arial rl z[Elrou|===5d3 s o i .%8|% | | &
Workbook. You can iE] File Edit Wiew Insert Format Tools Dats  Window Help  Adobe PDF
now use other Excel ] pd - | il el iretanie o A i 22 22 ) 2 | Bia s
features to manipulate Al = i
A B [ c [ o ] E | E G| H !

the appearance Of the 1 personlDlstateID lastName firstName name calendarlD grade startDate startStatu]
dataset. 2 1300 Anderson Dakotah  03-04 CHUR 2 KE 9/2/2003 0:00 00

Z) 1300 Anderson Dakotah 03-04 CHUR 2 KE 9/2/2003 0:00 00

4 1300 Anderson Dakotah  03-04 CHUR 2 KE 9/2/2003 0:00 00

& 1300 Anderson Dakotah  03-04 CHUR 2 KE 9/2/2003 0:00 00

B 1300 Anderson Dakotah 03-04 CHUR 2 KE 9/2/2003 0:00 00

7 1300 Anderson Dakotah  03-04 CHUR 2 KE 9/2/2003 0:00 00

8 1300 Anderson Dakotah  03-04 CHUR 2 KE 9/2/2003 0:00 00

LR aaa1 Baker Mikayla 03-04 CHUR 2 KE 9/2/2003 0:00 05

10 aaa1 Baker Mikayla 03-04 CHUR 2 KE 9/2/2003 0:00 05

11 aaa1 Baker Mikayla 03-04 CHUR 2 KE 9/2/2403 0:00 05

12 aaa1 Baker Mikayla 03-04 CHUR 2 KE 9/2/2003 0:00 05

13 881 Baker Mikayla 03-04 CHUR 2 KE 9/2/2003 0:00 05
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