
SQL - Assessment Check For Duplicates. 
This report builds a list of Minnesota standardized tests that have duplicated dates.  Use 
it to look up students and remove the extra record(s).  Below, are instructions for setting 
up user permissions and running the report. 
  
Setting Up Tool Rights For Group Users 
Open System Administration>User Security>User Groups 

 
Select a Group for which you want to grant tool rights then click on the Tool Rights tab. 
***System Admins! Be sure to set yourselves up for Tool Rights FIRST! 

 
Place a checkmark in the ‘R’ (leftmost column)  for any/all items that you want to grant 
Tool Rights for this group of users.   
(A checkmark in the parent folder will grant rights to all child items.) 



 
You’ll find the report in the Campus Outline under System Administration>Assessment 
(it’s the last item in the list) 
  

 
Upon running it you should be asked for your SQL Login. 
  
Just select the test(s) you want to be checked for duplicates then click on the ‘View 
Report’ button. 
  
Worth Mentioning: 
SQL Reports are MICROSOFT animals and run best under their native Internet 
Explorer! 



 
Running SQL Reports with Firefox works but you’ll get a goofy looking display (see 
below).   
This is because Firefox isn’t fully compatible with Internet Explorer. 

 
Best Practice for Firefox 
After running the report, select an Excel or ‘pdf’ format and export the contents where 
they can be printed. 
  
Best Practice for Internet Explorer 
ONLY use the printer icon on the report dashboard. 
Do NOT click on menu ‘File’ and select ‘Print’ – that will produce unformatted output. 
 
 


