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Infinite Campus / SQL Reporting Services: NWEA Class Roster File v4.0

Release Notes:
Release Date: 4/15/2010

Revision 1 - 6/26/2007: changed UserCalendar and CalclnstDays to join on .endYear because yearlD
was removed by Campus

Revision 2 - 3/10/2008: CAST(e.grade AS INTEGER) grade modfified to include grade 'K' as '13 and
grade 'E' as (pre-k) as '14' and strip leading zeros.

Revision 3 - 4/7/2010: teachers with name changes were showing up with both last names - used
currentldentitylD = identityID to fix

Revision 4 - 4/15/2010: set default Student ID to use the MARSS Number

***Important: Revised reports are deployed by request from the district.
If you suspect that you're not running the current version please contact:

campus_support@arcc.org
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Description

SQL Report that extracts data needed to build the NWEA Class Roster
File (NWEA CRF). The reports are extracted to external files, by Iy ‘Af] Colend
building, where they must then be combined into a single file that is {#j Link to 15D 318 Website |

submitted to NWEA for MAP Testing.

Instructions

Navigate To The Report: This report is found in the Campus Index at: = @i Scheduling

System Administration>Assessment>NWEA Class Roster File. (Note: If you
can’'t navigate to that location you'll need to see your district Campus contact to get Tool

Rights granted.)

Enter Your Logon Information:

User Login: rs2005\stu####
(where ###+# is your 4-digit district number)

Password: use your ODBC reports password.
If you don’t know the password, contact your district rep for Infinite
Campus.

Report Selection Criteria | School | All Schools
Click the ‘Toggle Outline’ Button: This ‘turns off’ the index and gives you
more screen room to see all the buttons you need to filter and run your Calendar | <Select a
report.
1st Att Day of
¥r
TestEndDate
SAC BExclude
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| School | Al Schools [

Index | Search | Help

[ (¥ student Information
# £ Instruction

Gk Census

= §3: Behavior

g Heatth

-k Attendance

[+ [P Grading & Standards
[+ .@ Ad Hoc Reporting
[# [ User Communication
=} System Administration
® []PLP
=l [ Assessment L
% Score Import Wizan
[ Tests
NWEA Class Rostel
D NWEA Speck, Prog
[# [ Attendance
[# [ Behavior

Connect to RS2005%.arcc.org

Connecking ko reporks, arce.org

User name: € rs2005istu0358 v

Fassword; T

[ ]remember my password

| o kJ[ Cancel
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Calendar/School: Select the desired Calendar Name for this portion of your NWEA CRF.
Calendar 10-11 William Kelley Elementar - William Kelley Elementary School | w | Schedule =Select a Value= |» |

=Select a Value>

1011 William, Kellew Elementar - William, Kellew Elementary. School Grade iV
EC 10-11 William kelley Elemen - William kKelley Elementary School b
10-11 Minnehaha Elementary Sch - Minnehaha Elementary School NWEA = -
EC 10-11 Minnehaha Elementary - Minnehaha Elementary School Testing =Select a Value= | v |
10-11 William kelley High Scheo - William Kelley High School Term
10-11 THHS Grade 6 - Two Harbors High School
1=t Att 10-11 THHS Grades 7-8 - Two Harbors High School MAP Start :ﬁ
Dav of ¥r |10-11 THHS Grades 9-12 - Two Harbors High School Date

10-11 5CLC - SCLC
MAF End 10-11 ESY - ESY
Date 10-11 Screened - Screened

Bldg Schedule: Select a Schedule for the desired school building within the calendar previously chosen.
Calendar 10-11 William Kelley Elementar - William Kelley Elementary School |w | Schedule <Select a Values= | w |

=Select a Value=

Grade Maln% o~
[ El'lg’sE:g =Select a Value= | w |
Term

Current Scheduling Term: Select an appropriate Scheduling Term for your school building.

Calendar 10-11 William Kelley Elementar - William Kelley Elementary School |» | Schedule Main |
Term =Select a Value> | | Grade [
|=Select a Value> | i
L . b NWEA =Select a Walue= [
Q2 - Testing S
Q3 Term
Q4
1st Att i) MAP Start =
Day of ¥r Date
M&P End i)
Date

Grade(s): This is a multiple selection list - select as many grades as desired.
Calendar 10-11 William Kelley Elementar - William Kelley Elementary School | w | Schedule Main ™ |

Term =Select a Value= |w | Grade [
5 210 ~
| - NWEA C(select ally bl
1 Testing He
Term If-"
1st Att = MAP Start |[#]o1 £z
Day of ¥r Date oz
g:;End = oz - [%
[Noa

Roster(s): This is a multiple selection list so you can select as many rosters as necessary. Each line
item consists of... course name, course number, section number, period, days and term. That's why
you'll see a horizontal scroll bar on the drop list. Make sure that you select rosters from the appropriate
term!

Calendar | 10-11 William Kelley Elementar - William Kelley Elementary School [w | Schedule | Main [ |

Term Q1 [ | Grade KA, 01 [t
Roster i NWEA =Select a3 Values |

TGO T T T —o=—T — F Testing —

[Jraulseth, Troy - 402-1 - Term
1st Att [ Faulseth, Troy - s02-1 - i MAP Start |
Davy of Yr Cate

[ raulseth, Troy - 602-1 -
MAP End | [#] Taintor, Mary Jo - 100-1 iz [%
Crate X

Talntc:r_. Marv Jo - 101-1L
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NWEA Testing Term: Select an appropriate date range from this drop-down /ist. The range you select
will create a word: Fall, Winter, Spring or Summer in column 1 of your report/file. This is an NWEA file

reqUIrement.
Calendar 10-11 William Kelley Elementar - William Kelley Elementary School || Schedule Main |
Term Q1 ™| Grade KA, 01 -
Roster McMillen, Andrea - 050-1 - kAW flf'l"-'f_-'ﬁx =Select a Value= | w
estin -
Term 4 <Select a Valuex

815 - 11/30 M
1st At | MAP Start |12/1 - 2/28 = |
Day of ¥r Date 3/1 - 6/16

6/17 - 8/14
MAP End :ﬁ
Date

First Attendance Day for Sch Yr: Either type in the First Attendance Day for Sch Yr, or click the calendar
icon and select the first attendance day.

Calendar

Term

Roster

1st Att
Day of ¥r

MAF End
Date

10-11 William Kelley Elementar

Q1 hatl
McMillen, Andrea - 0350-1 kA
S/7/2010

4 September, 2010 »
; " -

1 3 4

- William kelley Elementary School

m R

W

Schedule

Grade

NWEA
Testing
Term

MAF Start
Date

Main ol
KA, 01
8/15 - 11/30 |

W

5 =] 7 8

o 11

MAP Start Date: Either type in the test window start date, or click the calendar icon and select the test
window start date.

Calendar

Term

Roster

1st ALt
Day of Yr

MaP End
Date

10-11 william Kelley Elementar - William Kelley Elementary School | |

Q1 |

McMillen, Andrea -

9/7/2010

Schedule

Grade

NWEA
Testing
Term

MAP Start
Date

Main w |
KA, 01

8/15 - 11/30 |
11/3/2010

4 Movember, 2010

= v T ! T

wmo T

1 2 3 4

[

MAP End Date: Either type in the test window end date, or click the calendar icon
window end date.

and select the test

Calendar

Term

Roster

1=t Att
Day of ¥r

MAP End
Crate

10-11 William kelley Elementar

Q1 hatl
McMillen, Andrea - 030-1 BA
S/7/2010

11/30/2010

4 Movember, 2010 »

- William Kelley Elementary School

e

Schedule

Grade

NWEA
Testing
Term

MAF Start
Date

Main bl
Ko, 01

8/15 - 11/30 ™|
11/15/2010
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View Report: Click this button to generate the report.

Calendar | 10-11 William Kelley Elementar - William Kelley Elementary School V Schedule Main v
Term Q1 v | Grade KA, 01 [t
Boster McMillen, Andrea - 050-1 - KAa|s] NWEA 8/15 - 11/30 o |

o Testing S

Term

Lst At 9/7/2010 £ MAP Start [41/15/2010 G|
Day of Yr — Date ——
MAP End  [14/30/2010 £z
Date

You should see a message indicating that the report is being generated...

Calendar 10-11 William Kelley Elementar - William Kelley Elementary School v Schedule Main v
Term Q1 sl Grade KA, 01 [
Roster McMillen, Andrea - 050-1 - KA MNWEA 8/15 - 11/30 [ |
— Testing —
Term
1st Att o/7/2010 e MAP Start [11/15/2010 i
Day of Yr — :ﬁ Date = ﬁ
MAP End  [44/30/2010 ]
Date
U4 | of 0 =l Find | Mext Select a format v Export _ﬂ = o~
oL
lj
Report is being generated
Your report will look similar to the illustration, below.
Calendar 10-11 William Kelley Elementar - William kelley Elementary School v Schedule Main v
Term Q1 | Grade KA, 01 ™
Roster McMillen, Andrea - 050-1 - KA[w]| NWEA 8/15 - 11/30 [ |
— Testing —
Term
ist Att S/7/2010 I MAPF Start (11/15/2010 EE
Day of Yr — :ﬁ Date L :ﬁ
MAP End  [11/30/2010 x|
Date
K} 4 |1 of 2 [+ ] 100% .v. Find | Mex Select a format -v- Export ,ﬂ =] ~
First Do o nir_Jist Days [SartTost Do Test Deto_[schoothame | soh | Prov Toscher D e D
Fall 05 144 1182010 1143062010 William Kelley Elementary School 030 3540
Fall S 142 111542010 112042010 William Kelley Elementary School 030 3540 T
Fall 5, 144 11152010 11/2042010 Williarm Kelley Elementary School 030 3540 T4
Fall 5, 144 111542010 11/3042010 William Kelley Elementary School 030 3540 T
Fall 5, 144 111542010 11/3042010 William Kelley Elementary School 030 3540 T
Fall S 144 111542010 11/3042010 William Kelley Elementary School 030 3540 T

**TIP** You can view more of your screen report by clicking the double chevrons located at the extreme right on the
report control panel.
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EXPORT DATA FROM THE REPORT:

Select a format: This is where you determine the type of external file that will be extracted from your
report. ARCC supports use of Microsoft Excel, so select ‘Excel’ from the drop list.

e e e ___________ “c|=ct 3 format
First Day of Instr StartTe:stDnte End Test Date E,ML file with report data

Calendar 10-11 William Kelley Elementar - William Kelley Elementary School V Schedule Main _V_
Term Q1 Bl Grade KA, 01 Jad]
Roster McMillen, Andrea - 050-1 - KA[w] MWEA 8/15 - 11/30 [~

- o Testing . - S

Term

L=t Att 3/7/2010 x| MAP Start {11/15/2010 i
Day of ¥r = Date =
MAP End  [11/30/2010 ]
Date
K} 4 (1 of 2 | 100%% Find | Mext Select a format v: Export .ﬂ = =

B e

Fall 05/07/2010 144 111152010 11/20/2010 filiar =SV (comma delimited) 030 3540

TIFF file
Fall 08/07/2010 144 11152010 112002010 Williar| Acrobat (PDF) file 030 3540 e =
Fall 05/07/2010 144 111152010 11/20/2010 Williang B(ectéla"c"" LR 030 3540 T
Fall 05/07/2010 144 11/15/2010 1142002010 wiliam Kellew Elementary Qéﬁ§c| 020 3540 :

If you decide to select a different file type, you'll be ‘on your own’ when it comes to file questions.
Export: Click on ‘Export’

Calendar 10-11 william Kelley Elementar - William Kelley Elementary School V Schedule Main V
Term Q1 [l Grade KA, 01 sl
Roster McMillen, Andrea - 050-1 - K| BA S 8/15 - 11/30 [+ ]
- . Testing = = —
Term
1=t Att 9/7/2010 HH MAP Start |11/15/2010 HH
Day of Yr — :ﬁ Date = :ﬁ
MAP End  [414/30/2010 =
Date
14 4 [1 of2 B Pl 100% Find | Next Excel | | Expart %] = o
First Doy ofnsic stm Test Date_[End Tost Dote EA o I
Fall 08/07/2010 a4 1141572010 113002010 Wiliam Kelley Elementary School 030
Eew | nnenzenan Asacmnan Admnmnan s Welleas T " hoal aan can = -

If everything is working right, a new browser window will offer you an option to Open, Save or Cancel

operations on the new Excel worksheet.
Select ‘Save’ from the popup window. The

file should save as a Microsoft Excel
worksheet to your specified destination.

Updated - 11/24/2010

=

File Download

Do you want to open or save this file?

=

Mame: MWER Class Roster File, xls
Type: Microsaft Excel Warksheet

From: reports.arcc.org

J

Cancel

J |

Open S%e

23

w'hile filez from the Internet can be useful, some files can patentially
harm pour computer. IF you do not tust the source, do not open or
gave thig file, 'w/hat’s the rzk?

v
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After opening the file in Excel, click on ‘File’, Select ‘Save As’: Be sure to give each building file a
UNIQUE name!

@ Microsoft Excel

il File | Edt  Wiew Insert  Format  Tools Data Window Help  Adobe POF
L Mew... Crl+ - - @ F - 8] E] Gl 100 - @) ﬁg " &
'-3 2per; CrH+O th Changes... End Review. ., ﬁ Arial -9 - | I 1
B Cpen a Compressed File hlA P -|;ESTS o ' '
Close
5 Chrl+3
] zave il T ; |
| Save Bs... |
Save as a Culﬁ:ressed File: Days |[TestWindow |Test Window  |Sch Bidg i
'SIEI Save as Web Page. .. Start Date End Date
041852006 arzar2006  Wrenshall High Schoal
Save Workspace. . 05/18/2006 05/25/2006  ‘Wrenshall High Schoal
a File Search... 051852006 Dar2ar2006  Wrenshall High Schoal
Save As .
Repeat the report savein: | [} Deskiop ¥ @- 21@ X i - Toos~
process for gach buﬂgllng T soel ops = =
that will be included in . LDMy Dacuments Syskem Folder
the NWEA CRF. Open all E;EE;':;:EE :JM? Compuker System Falder
files in EXCG', copy and & by Metwork Places System Folder
) = [CBsT File Folder 4
paSte Into one |- [ Projects File Falder 4
worksheet. Remove the Deskkop |5 TempPRics File Folder 5

extra column headings
and save the merged
data as a single file to
submit to NWEA.

Updated -
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\$

My Documents

My Compuker

@

M Metwork
Flaces

EH 2006 Universal File Header, xls

[&] "

21 KB

Microsaft Excel War,.. 5[

File: parne: |H5 Bldg. 5]

M Cael

Jave as kype: |Micr|:usu:uft Cffice Excel Workbook, (%, xl=)

Lv] Caﬂel |
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