Infinite Campus / SQL Reporting Services: NonResSummary

Description
SQL Report used to summarize nonresident student counts. The report is grouped by local school

buildings. NonResident Student Counts are summarized and alphabetically sorted by resident district
within each school building. Select desired State Aid Codes (SAC) from a selection list prior to running
this report.
Please Note:

e Report totals will vary relative to and dependent upon those SAC codes selected.

e This report runs only for the current calendars.

e Only lists counts for currently served (active) nonresident students.

Instructions

Navigate To The Report: This report can be found in the Campus Index at: MN State

Reporing>NonResident Summary. (Note: If you can’t navigate to that location you'll need to see your district Campus contact
to get Tool Rights granted.)

| School | Washington Elementary | | calendar | 04-05 WASH PM K v

Index | Search | Help District Hotices

[:ﬁ System Admin - do not delete i
[C] Committee Info
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[[] Lunch Menu

# () Student Information
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School Notices :
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CHEMICA
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User name: iﬁ rs20055tu0054 [Vj ; r

Password: sesane

[# ] Food Service
# ] Mes=senger
=l ] MN State Reporting

*Red Ribbon Day]
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*LUNCH FOR TODA

[ 1remember my password
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ﬁ Carl Perkins Extract

|:'| MARSS Comparizon Repol
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Enter Your Logon Information: (as shown above in the login screen)

*Grade 6 Activity & Ad Lok J[ concel |
*315PM - 415 PM: oreacs v oo rarare rromrenrooivers (1 9 0o
own snacks, paper, pencils and erasers)

*6:00 PM — School Board Meeting in the Garfield Boardroom

User Login: rs2005\stu####
(where ###+# is your 4-digit district number)

Password: use your ODBC reports password.
If you don't know the password, contact your district rep for Infinite Campus.
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Report Selection Criteria

Click the ‘Toggle Outline’ Button: This ‘turns off’ the
index and gives you more screen room to see all the
buttons you need to filter and run your report.

i I K= =
| Schodl | All Zchools |VE Calendar | 21

] System Admin -
# (€] Studert Information '
H ] Instruction

® @] Census

[+ ﬂe Behavior

* ‘g’ Health

I | Help

activeyear | Tes

[+

[+

StateAid: Select the desired State Aid Code(s) desired for inclusion in this report.

| senoot| washington Elementary [ calendar | 04-05 wasH P K ]

StateAid [ View Report

CIUS IAteraistrict cooperatl;‘\]

[Jos charter school {s‘tudel
[J1o 1cint Powers Agreeme{ _-:J
13 Missed Open Enr. Dez
] lkGrandfatherﬁtD Acre
[113 sState Board Exceptior
[ 14 Enrolled in another st|s|
£ T & |

View Report: Click this button to generate the report.

= — : S —— . = : »
w o |88I' @Infinite Campus I@Report Manager ]@Infinite Campus x | | : ‘F-Rﬁ LAl | BEp T i-_-;:’Page - 10 Tools -
| g :
| school| washington Elementary || calendar | 04-05 wasH P K [+]
Stateaid |91 Open Enrollment, 11 Misse B2

You should see a message indicating that the report is being generated...Your report will look similar to
the illustration, below. You can view more of your screen report by clicking the double chevrons
located at the extreme right on the report control panel.

{»? 4}:? .--S_Si’:-..i.lnfinite Campus .I."_,éReport Manager TInFinite Campus x |_| ‘i;fﬁ i [:J E&‘ = Q}Page ~ ik Tools = &
| School| washington Elementary |+ | calendar | 04-05 WASH PM K [+]
Statepid (01 Open Enroliment, 11 Miss&{v-i
4 4 of 0 [+ ¥l 0 Find | Next ' Select a format l"_z Export ﬂ = | A

C

Report is being generated
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You report display should be similar to that shown below.

N e e -\"U — ~ : . = = 3
Wk |33|'|£Rep0rt Manager |InFinite Campus X | | - B f < |- Page » {CF Took -

:| School | Washington Elementary | | calendar | 04-05 wASH Pi K ||
Stateaid |01 Open Enrollment, 11 Misse V View Report
4 4 of 1 [ [k | 100% V Find | Mext | Select a format Vr Export lﬂ =

{ ¥

Current-Year Summary NonResident Students Served

Local School Building Resident District State Aid NonResident Students Served |
Churchill Elementary

CARLTOMN 01 22

ESKO 01 3

HERMANTOWN 01 2

MCGREGOR 01 1

PROCTOR 01 hh

ST. LOUIS COUNTY 01 b5

WILLOW RIVER 01 1 %
WRENSHALL 01 4

Exporting Data From The Report:

Select a format: This is where you determine the type of external file that will be extracted from your
report. ARCC supports use of Microsoft Excel, so select ‘Excel’ from the drop list.

If you decide to select a different file type, you'll be ‘on your own’ when it comes to file questions.
Export: Click on ‘Export’

If everything is working right, a new browser window will offer you an option to Open, Save or Cancel
operations on the new Excel worksheet.

Select ‘Save’ from the popup window. The file should save as a Microsoft Excel worksheet to your
specified destination.

After opening the file in Excel, click on ‘File’, Select ‘Save As’: Be sure to give each building file a
UNIQUE name!
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