
 

Fixed Asset Changes 
 
Disposal/Transfer Date: _______________________    Name: _______________________________ 
 
 
 
         Tag #: _________________           
 
 
 
Old Location: ________________________
 
Old Sub Location: ____________________
 
 
Description: _________________________
 
 
Additional Comments: _________________
 
___________________________________

 
 
 
 

Fixed 
 
Disposal/Transfer Date: _______________
 
 
 

         Tag #: _________________           
 
 
 
Old Location: ________________________
 
Old Sub Location: ____________________
 
 
Description: _________________________
 
 
Additional Comments: _________________
 
___________________________________
                              Dispose   Transfer 

___  New Location: __________________________ 

___  New Cost Center: _______________________ 

_______________________________________________ 

_______________________________________________ 

_______________________________________________ 

Asset Changes 

________    Name: _______________________________ 
                              Dispose   Transfer 

___  New Location: __________________________ 

___  New Cost Center: _______________________ 

_______________________________________________ 

_______________________________________________ 

_______________________________________________ 


